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Terms of Reference

IPOS Survivorship Special Interest Group
Established – January 2020
1. Mandate

The aims of the Survivorship Special Interest Group (SIG) are to:

· Provide a professional network for clinicians and researchers who have an interest in cancer survivorship
· Promote awareness of issues affecting cancer survivors, their family members, and carers
· Disseminate through the IPOS website information about a broad range of educational opportunities (including web-based resources or focused training), workshops or conferences (if approved by the Education Committee) of interest to members
· Establish research collaborations (in coordination with the IPOS Research Committee)
· Disseminate research findings including implementation strategies particularly in the areas of prevention, early detection, and management of survivorship issues, as well as promotion of wellness 
· Network with like-minded organisations with a similar focus to the IPOS survivorship SIG
· Provide advice to the IPOS Board regarding survivorship care
2. SIG Membership
A. The Chair shall be appointed by the IPOS Board and shall serve for one two-year term, but may be re-appointed by the Board for a total of two 2-year terms. Hence the Chair may serve a maximum of 4 years as Chair.

B. A Chair may serve no more than a total of six years on a SIG, with a maximum of two terms as Chair (the remaining 2 years as an ordinary member, including any period as an ordinary member prior to appointment as Chair, and any period as an ordinary member after completion of Chair role). 

C. The term of committee membership shall be two years and may be reconfirmed for as long as the member is actively involved in the SIG activities and up to a maximum term of six years. Members may be re-appointed after standing down for a period of not less than two years.

D. A Deputy Chair shall be appointed by the Board of Directors from the serving SIG members. The Deputy Chair shall act as Chair if the Chair is unavailable. The nomination for Deputy Chair shall be provided to the Board by the Chair of the SIG

E. The SIG will comprise a minimum of one member who is an Early Career Researcher as well as a minimum of one member from a LMIC.
F. SIG membership should demonstrate geographic diversity and inter-disciplinary participation.
G. All SIG members are required to maintain a current IPOS membership. SIG members will be identified through a call for expressions of interest from IPOS members or through invitation by the Chair.
3. Meetings

The SIG will have virtual meetings at least twice per year and a face-to-face meeting at the IPOS World Congress

A quorum of the SIG shall be deemed to be the Chair and 4 other members.  A quorum shall be required in a meeting to vote on a SIG action and a decision shall be made by a simple majority of the quorum. Decisions may also be made by email if unanimous.
4. Duties and Responsibilities of the Chair

A. Convene SIG meetings as required, including designating and communicating the times and dates of those meetings;
B. Ensure SIG meetings are duly convened and that a quorum is present when required;
C. Develop agendas and related materials for the SIG meetings (Headquarters will provide information/planning support as needed);
D. Ensure SIG meetings are conducted in an efficient, effective and focused manner;
E. Ensure the SIG has sufficient information to make fully informed decisions;
F. Ensure that accurate minutes are kept of each meeting and provide meeting minutes to the SIG, Board and Headquarters;
G. Provide leadership to the SIG and assist the SIG in reviewing and monitoring its responsibilities;
H. Report formally to the Board annually on SIG activities and achievements
I. Review the SIG Terms of Reference annually and submit to the Board for review any proposed amendments to these Terms of Reference, including the reason for the proposed change.
J. Communicate updates to the Headquarters for placing on the IPOS website, social media channels and email communications to IPOS members and contacts.
5. 
Duties and Responsibilities of the Special Interest Group
(Please outline specific duties and responsibilities specific to this SIG)
Member Roster                                                    Email
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